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Examples of Acknowledgment Emails

Thank you for your email. I received your message and will respond as soon as possible.

Thanks for reaching out. I'm currently unavailable, but I will get back to you shortly.

I received your message and wanted to let you know that I'm working on a response. Thank you for your patience.

Thank you for your email. I'm currently in a meeting and will respond as soon as I'm available.

I received your request and will need some time to look into it. I'll get back to you as soon as I have more information.

Thanks for getting in touch. I'm currently out of the office but will respond to your message when I return.

I received your email and wanted to let you know that I'm working on your request. I appreciate your patience and will get back to you as soon as possible.

Thank you for your message. I'm currently away from my desk but will respond as soon as I'm back.

I received your email and appreciate your interest in [product/service]. I'll need to do some research to give you a full response, but I'll get back to you as soon as possible.

Thank you for reaching out. I'm currently tied up with another project but will respond to your message as soon as I can.

Remember, it's important to acknowledge that you received the message or request, even if you're unable to give a full response right away. This shows that you're responsive and committed to providing good customer service.
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